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Job Title:  Video Editor 
Department:  Marketing Department 
Division:  Business Development Division 
Branch:  Toronto – Ontario 
 
Job Responsibilities 
We are looking for a talented video editor to assemble recorded raw video and footage into a 
finished project that matches director’s vision and is suitable for broadcasting on TV and online. 
The goal is bring sight and sound together in order to tell a cohesive story. 
 
The material may include camera footage, dialogue, sound effects, graphics and special effects. 
This is a key role in the post-production process and your skills will determine the quality and 
delivery of the final product. 
 
**Samples of the work you would be editing could be found on http://video.encubate.ca 
 
Job Duties 
The day-to-day tasks performed by a Video Editor involve a high level of technical expertise 
and attention to detail. A Video Editor is required to have extensive working knowledge of 
sophisticated editing software, such as Avid, Final Cut Pro or Premier, in order to digitize or 
import audio and video footage. A Video Editor must also organize footage in a way that 
conveys the intended message to target audiences. A Video Editor is also responsible for 
mastering finished products in time and archiving existing projects to ensure that sufficient 
resources exist to allow for new projects. 
 
A Video Editor is also expected to develop titles and motion graphics using software programs, 
such as Adobe Photoshop and After Effects. Additionally, a Video Editor needs to have strong 
communication skills, since he/she often work closely with show hosts and other production 
personnel, such as production coordinators and lead editors. 
 
Job Outcome 
Your actual tasks would depend on the type of shows you edit, but they could typically include: 
 
− Receiving a brief, and maybe an outline of footage and/or a shot list, script, or screenplay; 
− Assembling all raw footage, with camera shots either recorded or transferred onto video 

tape in preparation for inputting into the computer; 

http://video.encubate.ca/


  

 t: +1-416-847-1869  |  f: +1-416-369-0515  |  www.encubate.ca  | 1 Yonge St., Suite 1801, Toronto ON M5E 1W7 Canada 

− Inputting uncut rushes and sound, and synchronizing and storing them into files on the 
computer; 

− Digitally cutting the files to put together the sequence of the film and deciding what is 
usable; 

− Creating a 'rough cut' (or assembly edit) of the program/commercial and determining the 
exact cutting for the next and final stages; 

− Reordering and tweaking the content to ensure the logical sequencing and smooth running 
of the film/video 

 
Working Hours 
Your hours would depend on the filming schedule and work volume. This could be based on 
full-time employment, part-time employment, or freelance work. 
 
Skills Required 
− Be able to handle stress and make quick decisions under pressure 
− Proven working experience in video editing 
− Solid experience with digital technology and editing software packages (e.g. Avid Media 

Composer, Lightworks, Premiere, After Effects, Final Cut) 
− Demonstrable video editing ability with a strong portfolio 
− Thorough knowledge of timing, motivation, continuity etc 
− Familiarity with special effects, 3D and compositing 
− Creative mind and storytelling skills 

 
Qualifications 
− Must have a minimum of a Bachelor in Graphic Design, Multimedia Design, Film Studies, 

Cinematography, or related majors 
− Must have minimum three (3) years successful experience video editing and production 
− Must have excellent organization skills 
− Must have a track record of being punctual, always on time, and respect deadlines 
− Must have proven presentation/demonstration skills 
− Ability to read, write, and speak Arabic and/or Farsi is a plus 

 
Job Applications 
Send your resume to jobs@encubate.ca 
 


